[TPUHSTO YTBEPXJIEHO

C y4yeToMm MHEHHS [Tpukasom gupeKxTopa
BBIOOPHOTO OpraHa MepBHYHOM Cpenneit mkoisr Ne 6 ;
Ipo(COO3HON OpraHU3aluy ot 30.11.2015r. Ne 01-08/ %47~

[poroxon Ne 34 ot (.11.2015r.
IMMOJIOXKEHUE
0 3aIHTe NepPCOHAJbHBIX JAHHbIX QU3IHYECKHX JIHII
B MYHHIHIIAJIbHOM 0011€00pa3oBaTeIbHOM YUpeKAeHHH
«Cpenaneii mxouae Ne6 umenu IlogBoiickoro» (Cpeaneii mxkoJie Ne 6)
(HOBas peaKiys)

1. O0mme moJ10KeHus!

1.1. Ilensro manHoro [lonoxeHus sBiseTCs 3allldTa [IEPCOHAIBHBIX JAHHBIX
(U3NUECKUX JHUI] OT HECAaHKIMOHUPOBAHHOI'O [OCTyIa, HEIpPaBOMEPHOIO HX
HCITOJIb30BaHUs UIIA YTPATEHL.

1.2. Hacrosimee Ilonoxenue paspaborano Ha ocHOoBaHHM KoHCTHTYLMH
Poccutickot @enepauuu, Tpynosoro Koxgekca Poccuiickoit ®enepanuu,
®epnepansroro 3akoHa ot 27.07.2006 r. No 152-®3 «O 3ammre nepcoHalbHBIX
JAHHBIXY.

1.3. IlepconanbHble maHHbIE (UIUYECKUX JUL OTHOCATCS K KATErOPUHU
KOHQUIeHIMaNbHOU HH(popMaruu. PexuM KOH(UIEHIUAIBHOCTH [1ePCOHAbHBIX
JNaHHBIX (PU3WYECKUX JIUI[ CHUMAeTCs B CiIy4asX OOe3JMYMBaHUs WIA 10
HCTEYEHUH /5 JIET CPOKA XPaHEHUs, €CIIM UHOE HE OIIPeNesIeHO 3aKOHOM.

1.4. Hacrosuee [lonokenue sBisgeTcss 00s13aTeNbHBIM [UISI UCIIOIHEHUS
Bcemu paboTHukamu Cpennedl mkonsl Ne 6 (manmee Omeparop), UMEOLIMMHU
JOCTYTI K TIEPCOHATBHBIM JTaHHBIM (DU3MUECKUX JTULL.

2. OcHOBHbBIE NOHSTHS
2.1. TlepconanbHble AaHHble (QU3MYECKUX JHUIl (anee - IepCOHAlIbHbIE
HaHHble) — Jrobas WHpOpMAIUS, OTHOCAIIAsICS K OIpedesIeHHOMY WU
oTpenesieMOMY Ha OCHOBaHWUM TakoW wuH}opmanuu (QU3MIecKoMy JIHILY
(cyObexTy nepcoHalnbHBIX JAHHBIX), B TOM 4Hclie (QaMUINs, UMs, OTYECTBO, JaTa U
MECTO POXKJECHHUS, aJpec, CeMeWHOe, COLMalbHOe, UMYIIECTBEHHOE II0JI0KEHHE,
obpa3zoBanue, mpodeccusi, 10X0Ibl, Apyras HHPOpMAaLIHSL.

2.2. OOpaboTka TepCOHANBHBIX MaHHBIX — [eHCTBUS (omepanuu) C
MEPCOHANBHBIMU HAHHBIMM, BKJIKOYas cOOp, cHUCTeMaTHU3allMdl0, HaKOIUIEHHE,
XpaHeHue, yTOUYHEHHE (obHoBNEHUE, H3MEHEHHE), UCIIONb30BaHHeE,

pacnpoctpaHeHue (B TOM dHClIe Iepenady), oOe3nuuuBaHHe, OJIOKUPOBAHME,
YHHUTOYKEHHE e6pPCOHATBHBIX TaHHBIX.

2.3, NudopmannonHas cucteMa  IIepCOHAJbHBIX  JaHHBIX  —
WHpOPMAIIMOHHAsT  CHUCTeMa, MIPEICTABIISIONIA coboi COBOKYTTHOCTh
NEepCOHANBHBIX  JaHHBIX, coaepxammxcs B 0ase JaHHBIX, a Takke
HHPOPMAIMOHHBIX ~ TEXHOJOTMM W TEXHUYECKHX CpPEJICTB, IO3BOJISIOLIUX



OCYIIECTBIATh 00pabOTKy TakWX IIEPCOHATBHLIX [aHHBIX C KCIOJIb30BaHUEM
CPENCTB aBTOMAaTU3aIMK MK 06€3 UCIIONb30BaHUS TaKUX CPEJICTB.

2.4, KoHQuIeHIHATBHOCTS ME€PCOHANBHBIX JaHHBIX — 00sA3aTelbHOE s
cobJroienust TpeboBaHuMe He TOMYCKaTh PaCIpOCTPaHEHUE EPCOHAIBHBIX JaHHbIX
Ge3 coryacusi CyObEKTa NMEPCOHANBHBIX IaHHBIX WM HAJIWYMs MHOTO 3aKOHHOIO
OCHOBAHHUS.

3.CocTaB nepcoHAJbHbIX JaHHBIX

3.1. K pepcoHanbHBIM JIaHHBIM, NOTydaeMbIM OnepaTtopoM U IMOIEXKaIIHM
xpaHenuto y Ormnepartopa B TIOpsSAKe, MPEIyCMOTPEHHOM JAEHCTBYIOIIAM
3aKOHOATEIbCTBOM, OTHOCSTCS CIEAYIOIIUe CBEIEHHUS:

3.1.1. O paGoTHHKAaX:

- IACIIOPTHBIE TaHHBIE;

- KOMHSI CTPaxoBOTO CBHJETENHCTBA TIOCYLAPCTBEHHOIO I[IEHCHOHHOTO
CTPaxOBaHUS;

- KOIIUS CTPaxOBOTO CBHJETEIHCTBA T'OCYHApPCTBEHHOTO MEIULMHCKOIO
CTpaxOBaHUS;

- KOIUs TOKYMEHTa BOMHCKOI'O y4eTa;

- KOmus JOKyMeHTa 00 o0Opa3oBaHWHM, KBAUTM(PUKALMH WIA HAJIUIUU
CHeIUaIbHBIX 3HAHUM;

- aHKeTHBIE JaHHbIE, 3allOJHEHHble pPaOOTHUKOM IIpU IIOCTYILUIEHWH Ha
paboTy mnu B mipouecce paboTshl;

- MEIUIIMHCKOE 3aKITIOUEHHUE;

- TPYZLOBOM JIOTOBOD;

- JOKYMEHTHI O IIPOXOXKIEHUU pabOTHUKOM aTTeCTalliy, ITOBBIIIEHHUS
KBaTU(pUKaALINH;

- JIMYHBIE JIefia U TPYHOBble KHUKKH COTPYIHUKOB;

- IMYHBIe KapTouku 1o ¢popme T-2;

- aBroOmorpadus;

- CBEJIEHUSI O HarpaXKICHUSX.

3.1.2. O6 oOyyarouxcsi:

- dhamunus, uMsi, OTYECTBO;

- KOIIHSI CBUETEIHCTBA O POYKACHUH, ITACIIOPTHEIE TaHHBIE 00yJaroIIerocs;

- KOIMWSI CTPaxOBOTO CBHJETENHCTBA TOCYAAPCTBEHHOIO II€HCHOHHOI'O

CTpaxOBaHUs;

- KOIIUSI CTPaxOBOT'O CBHJIETEIHCTBA T'OCYHApPCTBEHHOIO MEIUIUMHCKOIO

CTPaxOBaHUS;

- XapaKTEePUCTHUKA AETCKOTO JIOLIKOIEHOI0 00Pa30BaTeIbHOTO yUPEKICHNUS;

- Komus TIoKyMmeHTa 00 o6pa3oBaHuy;

- uHbOopMaLIUsL O MECTe PETUCTPALIUU U MECTE IIPOKUBAHMS,

- MEAULUHCKOE 3aKIIOYECHHUE;

- 3aKJIIOYEHHUE TICUXO0JI0TO-MeIUKO-11e1arori4eCKON KOMUCCUH;

- I/IH(l)OpMaHHH O COCTaBe CeMBbH, O COIIHAJIEHOM CTATyCE CEMEH]

- uaopMarms 00 yCreBaeMOCTH, [TOCEINAaeMOCTH 00yqJaronMes yueOHBIX

3aHSATHH,




- wuHbOpManWs O  IOcemleHHH ~ OOydalomuMCS  YUYPEXKIECHHA
JIOTIOJIHUTENIFHOTO 00pa30BaHus;

- IM4Has KapTa 00y4aroLerocs,;

- peuyeBast KapTa 00y4aroLerocs;

- IMarHocTHYecKass KapTa o0y4aroIlerocs.

3.1.3. O poauTensix (3aKOHHBIX NPEACTABHTE/IAX) 00YYAIOLIHXCSI:

- (hamMuiust, UMsl, OTYECTBO;

- TACTIOPTHBIE NaHHEIE;

- wH(OPMAITHIS 0 MECTe PEruCTPALUK U MECTe IIPOXKHBAHUS,

- wHGOPMAIIHSI O COCTaBe CEMbHU, COLIMAIIBHOM CTaTyCe CEMbH;

- aHKeTHBIE  JaHHBIE,  3allOJHEHHBIE  POAUTENAMH  (3aKOHHBIMHU
NPEeACTABUTENSIMU) [PU 3a9MCICHUN 00YYaroIerocs B IIKOIY.

- nadopmarmst 06 06pazoBaHuUU.

3.2. Ilepenaya IepCOHANBHBIX JaHHBIX CyOBEKTa NEPCOHANIBHBIX JaHHBIX
BO3MO)KHa TOJBKO C €ro COrjiacusi WM B CiIydasx, IPsSMO IIPelyCMOTPEHHBIX
3aKOHOaTe IbeTBOM. [lepenada rnepcoHa bHBIX JaHHBIX 00ydYarolerocs BO3MOKHA
TOJILKO C COTJIACHSl 3aKOHHOI'O IIpeACTaBUTENs OOydarollerocs WiH B CIy4asx,
IIPSIMO TIPEAYCMOTPEHHBIX 3aKOHOJATEILCTBOM.

3.2.1. Ilpu nepemave mnepcoHANbHBIX JAHHBIX CyOBEKTa I€PCOHAIBHBIX
naHHbIX OriepaTop DODKEH cOOM0IaTh CleayIolye TpeOOBaHu,:

- He coo0IIaTh IepCOHANbHBIE JaHHbIe TPEeThel CTOpoHe 0e3 MUCBMEHHOTO
coryiacus cyObeKTa IepCOHANBHBIX JaHHBIX, 3a UCKIIOYEHHEM CIy4aeB, KOIrJa 3To
HE0OXO0IMMO B IIEJIAX IIPEeAYIIPEeKIASHUS YTPO3bl €r0 KU3HU U 3[0POBBIO, & TAKIKE B
CITy4astx, yCTAaHOBIEHHBIX (PeaepallbHbIM 3aKOHOM;

- He coo0IIaTh NMePCOHANbHBIE JaHHble CyOBbeKTa epPCOHANBHBIX JaHHBIX B
KOMMEPUECKHX IEeJIsaX 0ez ero NMUCLMEHHOTO corijacHs,

- OpeAyNpemuTh JIWI, TONYJalolluX IepCoOHATbHBIe MAaHHBIE CyObeKkTa
TIePCOHABHBIX JaHHBIX, O TOM, YTO 3TH JaHHBIE MOT'YT OBITH HUCIIOJIE30BAHBI JHIIIb
B LIEJIAX, JJIsI KOTOPBIX OHH COOOIIEHBI, ¥ TpeOOoBaTh OT 3TUX JIMLL IIO/ITBEPIKIECHHS
TOrO, YTO 3TO MpaBmio cobmoneHo. Jluia, mogy4dalonye NepcoHalbHble qaHHbIE,
00s3aHBl  COOMIONATE DPEXUM CeKpeTHOCTH (KoHGuIeHIuansHocTH). JlaHHOE
MOJO)KEHHEe HEe pachpoCTpaHseTcss Ha O0OMeH IepCOHANbHBIMU JaHHBIMH B
TOPSIIKE, YCTAaHOBIEHHOM (peliepabHEIMK 3aKOHAMH;

- paspemiath JJOCTYNl K II€pCOHAJBHBIM JaHHBIM TOJBKO CITELHAIBHO
YITOJIHOMOYEHHBIM JIHIAM, OIpe/IeIeHHBIM IIPUKa30M 10 OpraHHW3aliK, MIPH 3TOM
yKa3aHHBIE JIWIA MNOJDKHBI MMETh IIPaBO IIOJAy4YaTh TOJBKO T€ IE€PCOHANIbHbIE
NAHHBIE, KOTOPbIE HeOOXOMUMBI sl BBITIOJIHEHHSI KOHKPETHBIX ()yHKIIUM;

- He 3ampammBaTh WH()OPMAIMIO O COCTOSIHHMH 3/I0pOBbs pabOTHHKA, 3a
UCKIIIOYEHHEM TEX CBEIEHHH, KOTOpPbhIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BEITIOJIHEHHS paOOTHUKOM TPYIORBOM (QyHKIIMN;

- IepefaBaTh IEPCOHANBHBIE JaHHblE pabOTHHMKA TPEACTABUTEISIM
paGOTHHUKOB B Mopsjake, yctaHoBieHHOM TpynoBeiM Kozekcom, ¥ OrpaHUYMBaTh



5Ty MH(OPMAIMIO TOJIBKO TEMH IE€PCOHANBHBEIMU AaHHBIMU PAOOTHHKA, KOTOPBIE
HEeOOXOIMMEI JIJIsI BRIIIOJHEHUST YKa3aHHBIMU MIPEICTABUTEISIMUA UX (DYHKIIMH.

3.2.2. llepemaya mepCOHANBHBIX HaHHBIX OT JepiKarels HId ero
IpeZCTaBUTeNlell BHEIIHEeMY IMOTPEOMTENI0 MOXKET AOIMYCKAThCs B MUHHMAIbHBIX
00beMax ¥ TOJNBKO B LIEJSX BBITIOTHEHHS 3a/1a4, COOTBETCTBYIOUIMX O0BEKTUBHOU
npuunHe cOopa ITUX JaHHBIX.

3.2.3. Ilpu mepemave MmepCOHATBHBIX JaHHBIX PabOTHHKA IOTpeOHUTENIM (B
TOM YHCIIE ¥ B KOMMEPYECKHX IeJIsIX) 3a Mpeesbl OpraHu3aliy paboTofaTeNb He
IODKEH CcOOOINATh ITH HaHHBIE TPEThed CTOpoHe 0e3 MHCEMEHHOTO COIJIacHs
paboTHHKA, 3a WCKIFOYEHWEM CiIydaeB, Korga 3TO HeoOXOAMMO B LENIx
NpeyNpPEeXIeHUs] Yrpo3bl JKU3HW M 3J0POBBIO pabOTHMKA WM B ClIydYasx,
YCTaHOBJIEHHBIX (heZlepaIbHbIM 3aKOHOM.

4. O06paboTKa nepcoHAJbHBIX JAHHbIX

4.1. OOpaboTKa MepCOHaAIBHBIX JaHHBIX JOJDKHA OCYIIECTBIIATLECS Ha OCHOBE
TPUHIIMIIOB 3aKOHHOCTH 1ieNiel U cr1oco00B 00pabOoTKK NMEPCOHAIBHBIX MaHHBIX U
J0OpPOCOBECTHOCTH; COOTBETCTBUs Iened o0pabOoTKU IepCOHANIBHBIX JIaHHBIX
1eJIsIM, 3apaHee OTpeieNIeHHBIM U 3asBICHHBIM IIPH cOOpe NepCOHANBHBIX JaHHBIX;
COOTBETCTBUS O0OBeMa W XapakTepa oOpalaTbiBaeMbIX II€pCOHANIBHBIX [aHHBIX,
cr1oco00B 0OpabOTKU TTEPCOHANBHBIX JAHHBIX LM 00pabOTKH IepCOHAIBHBIX
MaHHbIX; TOCTOBEPHOCTH IEPCOHANBHBIX NAaHHBIX, HX NOCTATOYHOCTH IJI Lelen
00paboTKH, HELOITYCTUMOCTH 00pabOTKH ITEPCOHANBHBIX JaHHBIX, U30BITOYHBIX I10
OTHOINIEHHIO K LIEJAsIM, 3asBJIEHHBIM INpU cOOpe IepCOHANBHBIX [IaHHBIX;
HEIOIYCTUMOCTH OOBEIMHEHUSI CO3MAaHHBIX [JIsi HECOBMECTHUMBIX MeXIy coOoi
nenei 6a3 TaHHBIX HHGOOPMALIMOHHBIX CUCTEM II€PCOHAIBHBIX JaHHBIX.

4.2. OO6paboTka MEPCOHANBHBIX JaHHBIX MOXET  OCYILIECTBIIATHCS
Omneparopom ¢ cormacus CyObeKTa NEpCOHAIBHBIX AAHHBIX, 338 MCKIIHOYEHHEM
cIyuaeB, IpeJIyCMOTPEHHBIX dYacTeio 2 cTaThu 6 @DelepanbHOro 3akoHa OT
27.07.2006 . Ne 152-®3 «O nepcoHaIbHBIX JaHHBIXY.

43. Bce mepcoHanbHBIE ~ AaHHBIE  IIPEICTABIAIOTCS  CYOBEKTOM
IEPCOHANIBHBIX JaHHBIX. ECIH TMepcoHalbHbIe JaHHbIE CyOBEKTa IepCOHAIBHBIX
IIaHHLIX BO3MOJXKHO IOJYYHUTH TOJNBKO y TpeTbeil cTopoHsl, To OmepaTop 00s3aH
YBEIOMUTH 00 5TOM CyObBeKTa IepCOHANBHBIX JaHHBIX H TIIOJyYUTh €ro
nrceMenHoe cornacue. OmepaTop HOKEH COOOIIUTH CyOBEKTY IIEpCOHAIBHBIX
NAaHHBIX O LENsSX, I[peanojaraeMblXx HCTOYHHKAX M CIoco0ax IIOIyYeHHUs
IEpCOHANBHBEIX [AHHBIX, a TakkKe O XapakTepe MOMJIeXallux [OJIyYEeHUO
[IEPCOHABHBIX JaHHBIX W TIOCIEICTBHUAX OTKaza pabOTHMKA [aTh IHMCBMEHHOE
coryacue Ha UX IOJy4YeHHe.

4.4. OnepaTop He UMeeT IMpaBa MOIy4aTh M 00padaThIBaTh NEPCOHATHHEIE
JaHHBIE O TOJUTHYECKUX, PEIUTHO3HBIX U UHBIX YOSXKIESHUIX, YACTHOM YKU3HH, O
YJIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSX MM O NPO(COIO3HON JeATETHHOCTH,
COCTOSIHUSI Z2JOPORBBI 0e3 MHUCEMEHHOTO COTJIACHS CYG'BBKTEI. IepCoOHaNbHBIX
TaHHBIX.



4.5. Hcnonp3oBaHuWE TME€PCOHANBHBIX JI@HHBIX BO3MOXKHO TOJBKO B

COOTBETCTBHH C IENIAMH, ONPEIESTUBIIAMY UX MOJTyYeHHE.

e (OOecneuenue paboThI ¢ OOpALIEHUSIMHU TPAKIAH

e (OOecreyenue neATeIbHOCTH, CBA3aHHON C TPYIOBEIMU OTHOLIEHHSAMH

e OpraHum3zanus  NpPefOCTaBIeHHs  OOIIENOCTYITHOrO  OECIIaTHOTO
Ha4aJbHOI'0, OCHOBHOTO, CpeJlHero o0pa3oBaHus

o (OO0ecnieueHre  HauucieHwss  3apaboTHOM  muaTel  pabOTHUKAM
YUPEXIEHNUS; OpraHu3anus OyXraaTepcKoro U HaJloroBOro y4era

4.6. IlepconanpHbple naHHBIE HE MOIYyT OBITH HCIIOJB30BaHBl B IENIAX
NPUYMHEHUS MMYLIECTBEHHOIO KW MOpPAJIBHOI'O Bpeda rpaxKiaaHaM, 3aTpyTHEHUs
peanusanuu 1pas u cBobo rpaxaan Poccuiickoit @enepanmu. OrpaHuveHue rnpas
rpaxkiad Poccuiickoii @enepalniny Ha OCHOBE UCIIOJIB30BaHMS MH(pOpMAILIUU 00 UX
COLMAIBbHOM  IIPOMCXOXKIEHWH, O pPACOBOM, HaIlMOHAJIBLHOM, SI3BIKOBOM,
PENUIMO3HOW U MapTHUMHOW NPHHAMIEXKHOCTH 3alpelieHo W KapaeTrcs B
COOTBETCTBUH C 3aKOHOIATEIHCTBOM.

4.7. Bce Meppl KOHQUIEHIMATBHOCTH IpU cOope, 06paboTke M XpaHEHHH
MEPCOHANBHBIX [JI@HHBIX PACIpPOCTPaHSIOTCS Kak Ha OyMakHble, TaKk H Ha
3JIEKTPOHHBIE (aBTOMATU3UPOBaHHbBIE) HOCUTENH HH(OPMAIUH.

4.8. B ciyuyae BBISIBICHUS HENPaBOMEPHBIX NEHCTBHM C IEPCOHATLHBIME
nanHeiMu OmnepaTop 00s3aH B TeueHHe TpeX padouuxX IHEW C [JaThl TAKOI'o
BBISBIIEHWs] YCTPAaHWUTh JOIYILUEHHBle HapylieHus. IIpu HEBO3MOXXHOCTH
YCTpaHeHHMsI HOIyIEHHBIX HapyleHuid OnepaTtop B CpoK, He IPEBBILIAIOLINN TPeX
pabo4ux JAHEH ¢ JaThl BHISBICHUS HEIIPABOMEPHOCTH NEHCTBHIM ¢ IEPCOHAIBHBIMU
JTaHHBIMH, 00s13aH YHUYTOKUTH IEPCOHAIbHBIE TaHHBIE.

4.9. B ciayyasx moCTWXKeHMs Lend oOpabOTKHM TEepCOHATBHBIX ITaHHBIX,
OT3bIBA CYOBEKTOM IIEPCOHANBHBIX JAHHBIX COTNIAcHs Ha 00paboTKy CBOMX
IepCoHaIBHBIX JaHHbIX Oneparop 00s3aH npeKkpaTUTh 00paboTKy MepCOHATBHBIX
JaHHBIX W YHHYUTOXHTE II€pPCOHAJIBHEBIC HaHHBIC B CpPOK, HE HPCBBIIHaIOIJ_IHﬁ Tpex
pabouux mHei.

4.10. Pasmenienue uHPOPMALIMOHHEIX CUCTEM, CllelHaIbHOE 000pya0BaHHe
¥ OXpaHa IIOMEIIEeHHH, B KOTOPBIX BeleTcs paboTa ¢ NMepCOHAbHBIMU JAaHHBIMH,
OpraHu3anus pexxuma oOecredeHus 0€30IIaCHOCTH B 3TUX IMOMEILEHUIX HTOJDKHBI
obecrieynBaTh COXPAHHOCTh HOCHTEIEW IepCOHAIBHBIX JaHHBIX ¥ CPEICTB
3alUThl MHQOpMAIMK, a TaKKe HCKII0YaTh BO3MOXXHOCTH HEKOHTPOJIUPYEMOTO
IPOHMKHOBEHHUSI UM MTPeOBIBAHUS B 3TUX IIOMEIEHUSIX [TOCTOPOHHUX JIULI.

4.11. besomnacHOCTh IEepCOHANBHBIX JaHHBIX Ipu uX 006paboTke
obecneuuaer Oneparop.

4.12. He nomyckaercss oTBe4aThb Ha BOIPOCHI, CBSI3aHHBIE C IIepenavye
IepCOHANBHON HH(pOpMaLKHK 110 TenepoHy Ui axcy.

5. Moctyn k uHpopmMannoHHOH cucTteme. XpaHeHHe MMEPCOHATILHBIX
JAAHHBIX.

S.1. JIna pa3paboTKu U OCYILIECTBIECHHS MEpPOINpPUATHI 1o oOecledeHHIO
0€e30IaCHOCTH IEePCOHANBHBIX JaHHBIX IpU HX 00paboTke B HMHOOPMAIMOHHOMH



CHCTEME IPHUKA30M JHPEKTOpa HA3HAYAIOTCS PAaGOTHHKH, OTBETCTBEHHBIE 34
obecriedenne 6e30maCHOCTH IePCOHATBHBIX JaHHBIX.

S.2. IpaBo mocTyrma K IepcoHaTbHBIM TaHHBIM UMEIOT:

- IUPEKTOp cpeHer mKob: Ne 6;

- caM pabOTHHK, HOCHTEJIb JaHHBIX;

- B paMKax CBOCH KOMIIETEHIMH: CeKpeTaphb, 3aMeCTHUTENH IUPEeKTOopa,

KIIACCHBIC ~ pyKOBOIHUTENH, COLMATbHBIA memaror, I1earor-rcuxoJIor,

YIUTEIb-TIOTOMIE; - 0 P D e SOS\r s,

- PabOTHHK, OTBETCTBEHHEIH 3a paGoTy ¢ nporpammoit ACHOVY.

5.2.1. K of6paborke, mepenave u XPaHEHUIO IIEPCOHANBHBIX JIaHHBIX
paboTHHKA MOTYT UMETh JOCTYII COTPYIHHUKH:

- Oyxranrepuu;

- CeKpeTaphb;

- 3aMECTHTENIU TUPEKTOpa;

- PabOTHUK, OTBETCTBEHHBIH 3a paboTy ¢ nporpammoit ACHOY;

- pabOTHUK, OTBETCTBEHHBII 3a paborty ¢ mporpammoii «Pacrmcanuey.

3.2.2. K of6paborke, mepenmaue u XPaHEHUIO IIEPCOHATBHBIX JAHHBIX
00y9aoImuXCsl ¥ UX POAUTENeH (3aKOHHBIX [pECTaBUTENEN) MOTYT UMETh JIOCTYII
COTPYIHUKH:

- CeKpeTaphb;

- 3aMECTUTEIM TUPEKTOPa 10 y4eOHO! M BOCIHTATENEHOH paboTe;

- PabOTHHK, OTBETCTBEHHBIH 3a PAGOTY ¢ nporpammoit ACUOY;

-COLMaJIbHBIN MeIaror.

5.2.3. K obpaboTke u xpaHeHuo IIEPCOHANBHBIX JTAaHHBIX O0YYaIOIIUXCS U
HX pPOnHTeNeH (3aKOHHBIX TIPeJICTABUTENeH) B paMKax CBOEI KOMITETEHIIMA MOTYT
UMETb JOCTYII COTPYIHUKH:

- KITACCHBIE PYKOBO/IUTEIH,

- IIeJ1arOr-TICHXO0JIOT,

- YUUTEeJIB-JIOTOIIea;

“YHUHTCIb,  BOCIHTATENb IPYIIbl  MPOMIEHHOrO JHS, pPyKOBOIUTED

00BeIUHEHUSI JIOTIOIHUTEILHOTO 0b6pa3oBaHus.

3.3. K umcrny morpebuTenell mepcoHaNbHEIX NAHHLIX BHE CPEIHEHN IIIKOJTBI
Ne6 moxxHO oTHECTH:

- HaJIOTOBBI€ UHCITEKITHH;

- IPABOOXPAHUTENBHbIE OPIaHEL;

- OpraHbl CTATUCTHKH;

- CTPaxoBble areHTCTBA;

- BOEHKOMATHI,

- OpraHpl COILMaIbHOTO CTPAXOBAHUS;

- TICHCHOHHBIE (POH/IBL;

- II0Ipa3fieIeHysl OPraHOB MECTHOTO CaMOYIIPABIEHHSI.

HazxzopHo-koHTposbHbIe Opranbl mMeroT AOCTYIl K HH(OPMAIIUH TOJIBKO B
[pezenax CBOeH KOMITETEHIIHH.



S.4. 3ampocel Ha TIIONyYeHHWE IEPCOHANBHBIX [AaHHBIX, BKIIOYAs JIMII,
yKa3aHHBIX B II. 5.2.,5.3., a Taxoke (QaKThl IPEIOCTABIEH S IEPCOHANBHbIX JAHHBIX
IO OTUM 3alpoCaM PpETHCTPUPYIOTCS B JKypHaine oOpamenuit. CopepikaHue
KypHana oOpalleHuH mepuoiudyeckn | pas B KBapTal IIPOBEPACTCS
COOTBETCTBYIOIIMMHU OJDKHOCTHBIMM JIMLIAMH paboTomaTels: PyKOBOAUTEIEM,
JIALIOM, Ha3HAYEHHBIM ITPHKA30M PYyKOBOIATEIA.

5.5. Ilpu oOHapyXeHMH HapyuUIeHHH  TOpsIKa [IpeIOCTaBJICHHUS
[IEPCOHANBHBIX [IaHHBIX paboTonaTeNh He3aMeUIUTENBHO IIPHOCTAHABIHBAIOT
[IpEIOCTaBJIECHUE IEPCOHANBHBIX [AHHBIX [ONB30BATE/SIM  HH(DOPMAIMOHHOM
CHUCTEMBI 110 BBISBIICHUS IPUYNH HAPYIIEHUH U YCTPAHEHHUS STUX PHYKH.

5.6. IlepcoHanbHble JaHHBIE XpaHATCH HA OYMaXKHEIX M OIEKTPOHHBIX
HOCHUTEJISX, B CIENMANIbHO IpPEe/IHAa3HAYEHHOM [UIS 3TOrO0 IIOMELIEHWH: apXuB,
Oyxrantepus, KaHLEIAPHs, KAOUHET AUPEKTOPA.

6. 3amuTa NepPCoHANBLHBIX JAHHBIX

6.1. Tlox yrpo3oif WIM OMACHOCTBIO yTpaThl IEPCOHATBHBIX JAHHBIX
IIOHMMAETCs EAWHUYHOE WIM KOMILUIEKCHOe, peaibHOe MM IIOTeHIHATIbHOE,
AaKTHBHOE UM MMaCCUBHOE MPOSBIIEHUE 3JI0YMBIIIIEHHBIX BO3MOKHOCTEH BHEITHHX
WX BHYTPEHHMX HMCTOYHMKOB YIPO3bl CO3/1aBaTh HEOJIArONpUsATHLIE COOBITHS,
OKa3bIBaTh JIeCTa0MIM3UPYIOlIee BO3AeHCTBIE Ha 3alUIIaeMyt0 HH()OPMAIIHIO.

6.2. Puck yrpossl JOOEIM HH(MOPMAIMOHHEIM pecypcaM  CO3IAI0T
CTUXMIHBIE O€ICTBHS, SKCTPEMAalbHBIE CHTYallUH, TEPPOPUCTHUECKHE HeHCTBHS,
aBapuM  TEXHMYECKMX CPEICTB M JIMHUM CBSI3M, Jpyrue OOBEKTHBHBIE
OOCTOSTENBCTBA, @ TakKe 3aHHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B
BO3HMKHOBEHHUU YTPO3BI JIUIIA.

6.3. 3ammra MepCOHANTBHBIX JAaHHBIX MpPENCTABIsET COOOM MpoLece,
NpeayNPeXAAIOMHUN HapyIeHHe JOCTYITHOCTH, LIENIOCTHOCTH, JOCTOBEPHOCTH H
KOHOU/ICHIMANBHOCTH ~ TIEPCOHANBHBIX ~ JAHHBIX M, B KOHEYHOM CUeTe,
obecIeYnBAarONIMH JOCTATOUHO HaeXKHYIO 6€30TaCHOCTh HH(OPMALUH.

6.4. 3amyTa NEpPCOHANBHBIX JIAHHBIX OT HENMPABOMEPHOT'O MX HCIIOb30BAHMS
WK YTpaTel JOJDKHa OBITH obecriedena OrepaTopoM 3a CuUeT €ro CpesicTs, B
IIOPSIAKE, YCTAHOBIEHHOM (De/lepabHbIM 3aKOHOM.

6.5. 3anyTa nepCcoHaNbHbIX JaHHBIX Ha 3JEKTPOHHBIX HOCHTEIISX.

Bee Qaiinel, comepiaiime nepcoHanbHbE JaHHBIE COTPYIHUKA, AOJDKHBI
OBITH 3alUIEHB! IAPOJIEM.

6.6. OOecrieueHUI0 3aILUTHI EePCOHANBHBIX JaHHBIX CIIOCOOCTBYIOT
CIIEyIOIIHE MEpHI:

- IIOPSIIOK IIpHeMa, yueTa i KOHTPOJIS IeATEbHOCTH IIOCETUTENIEH;

- TEXHUYECKHE CPENICTBA OXPaHbI, CUTHAIM3AIUHN;

- TOpAZNOK OXpaHbl TEPPHUTOPHM, 3[aHHH, IOMEINEHHH, TPAHCIOPTHBIX
CPEICTB;

- TpeboBaHusl K 3ammTe MHGOPMALWM NPH HHTEPBBIOMPOBAHMU 1
cobece10BaHHSIX.

6.7. Bce nwmia, cBasaHHBIE C [OdydYeHHeM, 0OpaGOTKOH M  3alUTOM
TIEPCOHAJILHBIX ~ JAHHBIX, IIOJAIMCHIBAIOT O0S3aTENBCTBO O HepasralleHuu
NEPCOHAIBHBIX JaHHBIX PAOOTHHKOB.
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6.8. ITo BO3MOXXHOCTH IT€PCOHAIBHBIE IaHHbIe 00€3IMIUBAIOTCS.

6.9. IlpoBomurcs  kimaccudukaums  HMHOOPMAIMOHHEIX  CHCTEM,
MPECTABISIONUX CO00M COBOKYITHOCTD IEPCOHANBHEIX TaHHBIX, COAEPIKAIINXCS B
0a3zax OaHHBIX, a Takke MHPOPMALMOHHBIX TEXHOJIOIMH U TEXHUYECKHUX CPENCTB,
MO3BOJIIONIMX OCYIIECTBIATE 0O0pabOTKy TakWX IIepCOHAJBHBIX JaHHBIX C
UCIIOJIb30BaHUEM CpEJICTB aBToMaTu3aluu. lIpucBoeHWe MHOOPMAIMOHHOM
CHCTEME COOTBETCTBYIOIIETO Kiiacca ohopMIIIeTCs MPUKAa30M JIUPEKTOpa.

6.10. «BHyTpeHHsIs 3a1uTay.

6.10.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHMPOBAHHOIO JIOCTyma K
IIEPCOHANILHBIM JIaHHBIM SBJISIETCS, KakK IIPaBUJIO, IepcoHal, paboTarolmi ¢
TOKyMeHTaMH ® 0Oa3aMH [aHHBIX. PeriaMeHTanus [OCTylla IIepcoHana K
KOH(QUICHIIMAIBHBIM CBEIEHUSIM, HJOKyMeHTaM U 0a3aM HaHHBIX BXOIUT B YHCIIO
OCHOBHBIX  HAllpaBIIEHWH  OpraHM3allMOHHOM  3amMThl  MHQOpManWy |
npeaHasHaueHa IS pasrpaHHdYeHHs] IOJHOMOUMUM MEXIy PYKOBOJMTEISIMU H
CTielIMaTuCTaMU OpraHU3allku.

6.10.2. JIna oOecriedeHWW BHYTPEHHEH 3alUTHlI IIE€PCOHAIBHBIX HaHHBIX
pabOTHUKOB HEOOXOAUMO COOIIOIATh sl MEp:

- OrpaHHYeHHe U perjiaMeHTallusi cocTaBa pabOTHUKOB, (YHKIMOHAIBHEIE
00SI3aHHOCTH KOTOPBIX TPeOyIOT KOHQUAECHIIMATbHBIX 3HAHUN;

- CTporoe u3dupaTelbHOEe ¥ 0OOCHOBAHHOE paclpeselieHre TOKYMEHTOB H
uHQOpMaAUHN MeXTy paboTHHKAMU;

- pauMoHaJbHOE pa3MelleHHe padouux MecT pabOTHHUKOB, IIPU KOTOPOM
HCKIII0YAIOCHh OBbI GECKOHTPOJIbHOE UCTIONb30BaHUE 3aIIUIIaeMOH HH(pOpMAaLINH;

- 3HaHWe paboTHHUKOM TpeOOBaHUM HOPMATHUBHO — METOIUYECKHX
JOKYMEHTOB I10 3al1Te UH(POPMALIUU ¥ COXPaHEHUH TalHBI,

- Hajguyhe HeOOXOMMMBIX VYCIOBMM B TIOMEIIEHUH i1 paboTel C
KOH(UIEHINATBHEIMYA JOKYMEHTaMHU U 0a3aMy JaHHbIX;

- OmpefelieHWe W periiaMeHTaIlisl cocTaBa paOOTHUKOB, MMEIOIIMX IIPaBO
AdOCTyImia (BXOI!,H) B IIOMEIIEHHE, B KOTOPOM HaxXOOUTCA BEIHHUCIIUTEIEHAA TEXHHUKA,

- OpraHu3alys MopsIKa YHUITOXKEHHUs] UHQOpMalliH;

- CBOEBPEMEHHOE BBHISBIEHHWE HapyIlleHWs TpeGoBaHUM pa3peIuuTeNbHOM
CUCTEMBI JOCTyIa paOOTHUKAMHU NOApa3/Ie/IeHuU;

- BOCIHTaTeNbHas ¥ pa3bsICHUTENbHas pabora ¢  COTPYIHHUKAMH
MOApasAeleH s 10 NPEIYPEeXISHUI0 yTpaThl IIEeHHBIX CBEIGHUN Ipu pabore ¢
KOH(HUICHIIUATBHBIMU JJOKYMEHTaMHU;

- He JOIMyCKaeTCs BbIJaya JIMYHBIX JIeJl COTPYIHHKOB Ha paboune MecTa
pykoozureneii. JIMuHble Aeia MOTYT BbIaBaThCs Ha paboune MecTa TOJBKO
JUPEKTOpY, PabOTHHKAM OTHEeNa 110 paboTe ¢ KaJpaMu. & | -

6.11. «BuerHss 3auTay.

6.11.1. [ns 3ammrel KOH(GHUIEHIMANTBHOH MH(MOPMAIMU  CO3AOTCS
HeJieHalpaBleHHble ~ HEeONaronpusTHbBIE  YCIOBHA W TPYIAHOIIPEOIOJHMBIC
IPENATCTBYsL U JIMIA, [BITAIONIEroCsl COBEPLIMTh HECAaHKIMOHUPOBAHHBIN
JOCTYII Hu OBJIaZICHHE uHbOpMAaIHeid. Ilensro U pe3yiibTaToOM
HECAHKI[MOHUPOBAHHOTO JOCTYyIa K HH(GOPMAIIMOHHBIM PecypcaM MOXKET OBITh He
TOJILKO OBJIaJIeHWe LIEHHBIMUA CBEJGHMSIMH M UX HCIOJIB30BaHME, HO H HX



BHIOM3MEHEHHE, YHHUUTOXXEHHWE, BHECEHHWE BHUpYyCa, IMOAMEHa, GhanbCUupUKaIy
cColepXKaHUs PeKBU3UTOB IOKYMEHTA H JIp.

6.11.2. [lox MOCTOPOHHUM JIALIOM MOHUMAETCs JIF000€e JIUI0, HE UMEIOIee
HEIIOCPENCTBEHHOI0 OTHOWIeHust K pesarenbHoctd MOY COIL, nocerurenu.
IlocTopoHHMe nuMlla He JOJDKHBI 3HATH pacupejelieHue (yHKIUH, pabdodue
IIPOLIECChI, TEXHOJOTHIO COCTaBJEHHUs, OQOPMIICHHS, BeJeHHS U XPaHEHWUs
TOKYMEHTOB, JeJl ¥ pabouux MaTeprasioB B OTAele 110 paboTe ¢ KaapaMHy.

7. IllpaBa 1 00s13aHHOCTH pabOTHHKA

7.1. 3akperienue 1paB pabOTHHUKA, periaMeHTUPYIOIMMX 3allUTy ero
IIEPCOHANBPHBIX JaHHBIX, OO0ECIeunBaeT COXPAaHHOCTh IIONHOM M TOYHOH
UH(OPMAITIH O HEM.

7.2. B uemsx 3amMThl [EPCOHANBHBIX [JaHHBIX, XpaHSAIIUXCS Y
paboTonaress, pabOTHUK UMeeT IIPaBo:

- TpeboBaTh HCKIIOUEHUS] WM MUCHPABIEHUS HEBEPHBIX WM HEIMOIHBIX
MEepPCOHANBHBIX TaHHBIX.

- Ha cBOOOAHBIA OeCIUIaTHBIM OCTYI K CBOMM II€PCOHANBHBIM JIaHHBIM,
BKJIIOYas MPABO Ha II0JIydeHue KOIui 1000 3amuch, cofeprkalieii nepcoHaabHble
JlaHHBIE;

- IIepCOHAJBHBIE JaHHBIE OLEHOYHOIO XapakTepa MONOJHUTH 3asBIIEHUEM,
BBIPAYKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- OIpeHeNsiTh CBOUX IMpeacTaBUTENeN IS 3alllUThl CBOUX II€PCOHANBHBIX
JTAaHHBIX;

- Ha COXpaHEHUE U 3alUTY CBOEH JIUYHOU U CEMENHOMN TAWHBI.

7.3. PaboTHUK 00s513aH:

- 1epenaBaTh pabOTONATENI0 WM €ro IIPeACTaBUTENI0 KOMILIEKC
IIOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX I1€PCOHANBHBIX MaHHBIX, COCTaB KOTOPBIX
yCcTaHOBJIeH TpynoBBIM KojekcoMm PO.

- CBOEBpeMeHHO coolmaTek paboromaTtento 00 W3MEHEHWU CBOUX
MEPCOHATIBHBIX JaHHBIX.

7.4. PaGoTHuku cTaBsST paboromarens B HM3BECTHOCTh 00 HW3MEHEHHH
baMunuu, WMEHU, OTYeCTBa, AaThl POXKAECHUS, YTO IIOIY4aeT OTPAKEHUE B
TPYZOBOM KHIDKKE Ha OCHOBaHMM IIPE/CTaBICHHBIX JOKyMeHTOB. Ilpu
HEOOXOMMMOCTH  H3MEHSIIOTCS ~ JaHHble 00  oOpasoBanuu, Ipodeccud,
CIIEUAJIbHOCTH, IPHCBOEHUH HOBOI'O paspsa H IIp.

7.5. B memsx 3al0UThl YACTHON JKM3HM, JIMYHONH W CeMeWHOH TaiHBI
pabOTHHUKKM He MOJDKHBI OTKa3bIBAThCS OT CBOEro ImpaBa Ha 00paboTKy
[EPCOHANIBHBIX JAaHHBIX TOJBKO C UX COTJIACHsl, MOCKOJIBKY 3TO MOXET IIOBIEYH
IIpUYMHEHNE MOPalbHOI0, MaTepHalbHOIO Bpea.

8.  OrteercrBeHHOCTL 32 pasrJjamieHue KOH(pHASHUHATBLHOH
HH(pOpPMAaLHH, CBSI3aHHOH ¢ NePCOHAJIbHBIMH JAHHbLIMH.

8.1. JlupexTop IIKOJIBI HECeT OTBETCTBEHHOCTDH 3a BBIAAUy paspelleHus Ha
JIOCTYI K KOH(pUACHIMAIbHON HH(POPMAITUH.



8.2. PaGOTHUK MLIKOJBI, TONYJAlOMNN IIsT paboThl KOH(UAEHIMAIbHEIN
IOKYMEHT, HECeT €IMHOJMYHYI0 OTBETCTBEHHOCTH 34 COXPAaHHOCTH HOCHUTENS U
KOH(PHUAEHITHATHHOCTh HHPOPMAIIHY.

8.3. JlomkHOCTHBIE JHIla, B OO0S3aHHOCTH KOTOPBIX BXOJMUT BeIEHUE
MEPCOHANBHBIX TaHHBIX (HU3UIECKOTO JIHIa, O0s3aHBl O0ECIeYUTh KaKIOMYy
BO3MOYXHOCTh O3HAaKOMJIEHUSI C MOKYMEHTAMHU M MaTepHalaMu, HellOCPeICTBEHHO
3aTpardBalOIIMMU ero IpaBa U CBOOO/BI, €ClIM UHOE HE MPEIyCMOTPEHO 3aKOHOM.
HempaBomepHEI# 0TKa3 B MPeAOCTaBIeHUN COOPaHHBIX B YCTAHOBIEHHOM IOPsIJIKE
IIOKYMEHTOB, JTHOO HECBOEBPEMEHHOE IIPEIOCTaBIEHUE TaKMX JOKYMEHTOB HIIH
WHOM  uWHpOpMAaNMKU B  CIy4asX, [PeLyCMOTPEHHbIX  3aKOHOM, JH00
[IpeIOCTaBIeHHEe HEIOJHOW WJIM 3aBEJOMO JIOKHOW HHGOpMalUu — BiIEYeT
HAJIO)KEHWE Ha MOJDKHOCTHBIX JIMII aJIMHUHUCTPAaTMBHOIO IiTpada B pasMepe,
onpenensiemoM Kopekcom 06 aAMUHUCTPATUBHBIX IPABOHAPYILICHUIX.

8.4. 3a HeucCOIHEHNWE WIIM HEeHa Ie)xallee UCIIoNHeHne pabOTHUKOM I10 ero
BMHE BO3JIOKEHHBIX Ha HEro oO0s3aHHOCTEW IO COOIIIOJCHHIO YCTaHOBIEHHOIO
mopsiika paboThl CO CBENEHHSIMH KOH(MUISHIMAIBFHOTO XapakTepa paboTojaTellb
BIIpaBe MPUMEHSTh MpeaycMoTpeHHble TpynoBeiM Kopexcom auCHUIIIAHApHBIE
B3BICKAHMS.

8.5. Jluua, BUHOBHBIE B HapylIEHWH HOPM, PErYIHUPYIOIIUX IIOJy4YEeHHE,
00paboTKy M  3allUTy  IePCOHAIbHBIX  JaHHBIX  pabOoTHMKA,  HECyT
aJIMAHUCTPATUBHYIO, I'PaXXIaHCKO-TIIPAaBOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTDH B
COOTBETCTBUH C (peepaibHbIM 3aKOHOAATEIbCTBOM.
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